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Sadrzaj

A U kojim slucCajevima treba biljeziti vrijeme rada?
1 Nekoliko mogucnosti biljezenja vremena

1 Kako ispuniti mjeseCnu deklaraciju?

 Kako ispuniti viemenik?

 Kako preracunati sate u ekvivalente dana?

Q Sto u sluéaju revizije?
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@J U kojim slu€ajevima treba biljeziti
vrijeme rada?

Clanak AMGA 6.2.A Izravni troskovi osoblja

6.2.A.1. TroSkovi osoblja zaposlenih na temelju ugovora o radu . A

-.-

6.2.A.2. TroSkovi fizickih osoba s izravnim ugovorom
6.2.A.3. TroSkovi osoba koje je uputila tre¢a strana
6.2.A.4. TroSkovi vlasnika malih i srednjih poduzeca i troSkovi

korisnika koji su fiziCke osobe koje ne primaju placu
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Vremenik il
mjesecna
deklaracija

MoANoS U kojim slu€ajevima treba biljeziti

vrijeme rada?

Zaposlenici koji rade+
samo na projektu

Zaposlenici koji rade
dio radnog vremena+
na projektu

RSl Sufinancirano sre dstvima
et Europske unije
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jezenja vremena
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Nekoliko mogu
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'g" weost  Kako Ispuniti mjesecnu deklaraciju?

PROGRAME EU

Mjese€na deklaracija  Annotated Model Grant Agreement, stranica 119

Project: [insert number] — [insert acronym] — [insert call identifier]

EU GRANTS DECLARATION OF DAY S WORKED ON A PROJECT

To be filled in and uplosded as deliverable in the Funding & Tenders Portal Grant Management System, af the due YEAR: 2022.
date foreseen in the system.
Project acronym: VreMenik Project number: 123456789
Participant name: Agency for Mobility and EU Programmes
Name of the person: Maéa Maélé lﬁnﬁeﬁmxgn under direct Employee
contract/ seconded! other)
Month et | whedon | Dateand signature of the person Name, date and signature of the
{e.g.15, 7.5, 0,5) {e.g. WP2, WPS) AL nEES
Name: Marija Mariji¢
January 10 WP1 Signatupd
Date: 4.2.2022. Dated.2.2022.
February g;’:;u Marija Mariji¢
14 WP1
y Date: 3.3.2022. z_/‘—’ﬂa‘tf#‘-.3.2022.
Signature: MName:
March Signature:
Date: Date:
Signature: Mame:
April Signature:
Date- Date:
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https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/aga_en.pdf
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PROCRAME EU

Mjesecna deklaracija ' \:l [

« Potpisivanje na mjesec¢noj bazi — djelatnik i ‘e o’
nadredena osoba

« Dani odradeni na projektu—1ili 0,51li 0,25

Participant name:

« Na kraju izvjeStajnog razdoblja zaokruziti na

mmmmmmm

sssssss

sssssss
ggggggggggggg

sssssss

mmmmmmmmmm
uuuuuuu

- SUARARSIGo Srenet/imA Erasmus+ | Europske snage solidarnosti | Obzor Europa

Europske unije




AGENCIJA ZA
MOBILNOST |
PROCRAME EU

Kako ispuniti vremenik?

TIME RECORDING FOR HORIZON EUROPE PROJECTS

Beneficiary's name: Agzency for Mobility and EU Programmes
Person working on project: MaZa Masic
Type of personnel: Employees |
Supervisor: Marija Marijic
YEAR 2022 MONTH | January
REFERENCE hours Total in year
FROJECT
WU RICEARY
e B0 BO
M 26 26
o
o
o
o
o
TOTAL: 106 105
Date: 4.2.2022. A
/ )
& )
Signature: & ,-',JJ_'.;:’{
= 7
[person working on project)
Date: 4.2.2022. e
s
Signature: L W
[Supervisor)
Sufi i dstvi & 5
- s i R Erasmus+ | Europske snage solidarnosti
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MoBINOST Kako ispuniti vremenik?

PROCRAME EU

TIME RECORDING FOR HORIZON 2020 PROJECTS |
Beneficlary's name: Agency for Maobility and EU Programmes A I\/I P E U
Person working on project:
Type of personnel [ar. 6.2, & GAJ: A1 Employees [or equivalent) | O b raz aC
Supervisor: | |
PROJECT REFERENCE hours Total in year
work package
i)
[i]
i)
4]
Other work AMPEU 1425 143 5
Diailly bresk 35 a5
Public holidays - PH 16 16
Annual holidays - AH 4]
Sick begve - SL [i]
Humber of warking days 13 19
Number of days 11 21
Actual hours [TOTAL+PH-+AH+5L) 168 168
TOTAL HOURS |redovan rad) 152 152
Date:
Signature:
[person warking on project)
Date:
Signature:
(Supervisor)
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https://ampeu.sharepoint.com/:x:/s/preuzimanje/EcXo8MtTFONOl4CeyLKOoJ8BvPHqD0RBcyDPmYFodZRtqw

‘ AGENCIJA ZA . .. .
ﬁq" MOBINOST! Kako ispuniti vremenik?
o‘ ‘.
.. . .
Vremenicl ’ =.b| ;
.i . @ :
* Potpisivanje na mjesecnoj bazi — djelatnik i e . ."
nadredena osoba See
« Sati ili dani odradeni na projektu
. Rad nedjeljom i blagdanom — - ,..

- Prema uobicajenoj praksi institucije
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Sop cons  Kako preracunati sate u ekvivalente

PROGRAME EU

ko

dana?
Preracunavanje
Broj sati Broj sati
| N

L

St p N
8 sati/dan Prosjecan broj sati
na dan prema

ugovoru o radu

_J
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dana?

Preracunavanje

( )

Broj sati

S ——

( )
Standardni broj
godisnjih produktivnih
sati/215 dana

) S —

Sufinancirano sredstvima
Europske unije

ez Kako preracunati sate u ekvivalente

Samo ako je average
personnel cost
uobi€ajena praksa
korisnikal!
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.g" oz Kako preracunati sate u ekvivalente
dana?

Preracunavanje

KADA?
« Samo prilikom racunanja troska osoblja

* Na kraju izvjestajnog razdoblja

Sufinancirano sre dstvima
Europske unije
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Revizija Ce provjeravati:

Postojanje vremenika ili mjese€nih
deklaracija

Uskladenost s drugom dokumentacijom

Dokumentaciju je potrebno ¢uvati 5 godina nakon zadnje
isplate (3 godine za manje projekte — do 60 000 EUR)
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’ AGENCIJA ZA
Ko Vise informacija

Annotated Model Grant Agreement, stranica 119

Webinari Europske komisije:
Avoiding errors in declaring personnel costs in Horizon 2020 grants
30 Nov 2022 09:00

Lump Sum Funding in Horizon Europe: How does it work? How to
write a proposal?

20 Oct 2022 10:00

Horizon Europe Coordinators' Day: Grant Management

4 Oct 2022 10:30

Podsjetnik o nacinu biljezenja vremena u programu Obzor Europa
(Europa Media)
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https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/aga_en.pdf
https://ec.europa.eu/research/participants/docs/h2020-funding-guide/other/event221130.htm
https://ec.europa.eu/research/participants/docs/h2020-funding-guide/other/event221020.htm
https://ec.europa.eu/research/participants/docs/h2020-funding-guide/other/event221004.htm
https://europamediatrainings.com/blog/post/533/horizon-europe-timesheets-who-and-what
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Hvala na paznji!

Sonja Jantar

Nacionalna osoba za kontakt za pravna i
financijska pitanja programa Obzor Europa
Agencija za mobilnost i programe EU

E-posta: sonja.jantar@ampeu.hr
Telefon: +385 (0)1 5557 857

@ https://www.obzoreuropa.hr

o Facebook: Obzor Europa

o Twitter: Obzor Europa (@EuropaObzor)
@ http:/www.ampeu.hr
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https://www.obzoreuropa.hr/
https://www.facebook.com/Obzor-Europa-110658317757571/
https://twitter.com/europaobzor
http://www.mobilnost.hr/

ﬂ" HERCINTA Kako zaokruzivati kod preracunavanja sata u

PROGRAME EU

dane?
24 3,00 3
25 3,13 3
26 3,25 3,5
27 3,38 3,5
28 3,50 3,5
29 3,63 3,5
30 3,75 4
31 3,88 4
32 4,00 4
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